Introduction: Creating your first mind map
This is a step-by-step guide to creating your first mind map on MindMeister. All basic functions such as formatting, adding icons & images, additional information and sharing maps are covered in this guide.
[image: http://www.mindmeister.com/images/x1/help/help_intro_overview.png]
Let's start with a blank map and try to recreate the map shown above.

Create a blank mind map
We'll start by creating a new blank mind map from your map list:
1. Click on "New Mind Map"
2. Select the "Blank" template
[image: http://www.mindmeister.com/images/x1/help/help_intro_create.png]
A new mind map will be created and opened in the MindMeister editor.
[image: http://www.mindmeister.com/images/x1/help/help_intro_map.png]
The caption of the root topic will automatically become the title of your mind map when you pressENTER.

Insert your ideas
MindMeister will automatically align topics which are added to the root topic.

Select a topic and press TAB to create a child topic. You can then add sibling topics again when you press ENTER.

Format your ideas
Some topics may be more important to you than others so you might want to highlight them in some way.
We'll now change the color of a topic and increase its font size.
1. Select your topic
2. Click on the larger font size button
3. Open the color palette
4. Switch to the text color tab
5. Select your desired color
[image: http://www.mindmeister.com/images/x1/help/help_intro_format.png]
You can change the background color of your topics as well:
1. Select your topic
2. Open the color palette
3. Switch to the background color tab
4. Select your desired color
[image: http://www.mindmeister.com/images/x1/help/help_intro_format_2.png]
You can choose a different border color as well by selecting the third tab of your color palette.

Add icons & images
You can add icons or images to your topics easily:
1. Select your topic
2. Open the icon menu
3. Select your desired icon
[image: http://www.mindmeister.com/images/x1/help/help_intro_icons.png]
You can choose one of your three recent icons to apply the same icon quicker to different topics.
Applying images to your topics is working the same way:
1. Select your topic
2. Open the image menu
3. Select your desired image
[image: http://www.mindmeister.com/images/x1/help/help_intro_images.png]
Please click the link below to get more information about icons and images.
Find out more

Add additional information
You can attach important notes, links, files or tasks to any of your topics.
To add notes to your topic:
1. Select your topic
2. Switch to the Notes tab
3. Enter your note
[image: http://www.mindmeister.com/images/x1/help/help_intro_notes.png]
To add links to your topic:
1. Select your topic
2. Switch to the Links tab
3. Enter your URL
[image: http://www.mindmeister.com/images/x1/help/help_intro_links.png]
To add files to your topic:
1. Select your topic
2. Switch to the Files tab
3. Click on Upload File...
[image: http://www.mindmeister.com/images/x1/help/help_intro_files.png]
To create a task for your topic:
1. Select your topic
2. Switch to the Tasks tab
3. Set the task information
[image: http://www.mindmeister.com/images/x1/help/help_intro_tasks.png]
All additional information will be saved automatically.
Please click one of the links below to get more information about advanced features.
Notes Links Files Tasks

Share your map
You now finished your first mind map and maybe want to share it with a friend or colleague.
To share a mind map:
1. Click on private... in your map footer
[image: http://www.mindmeister.com/images/x1/help/help_intro_share.png]
The following dialog will pop up:
[image: http://www.mindmeister.com/images/x1/help/help_share_dialog.png]
Click on Invite People to share your map:
[image: http://www.mindmeister.com/images/x1/help/help_intro_share_2.png]
1. Enter the email address of your invitee
2. Add a personal message
Your invitee will then receive an email invitation including a link to access your mind map.
[image: http://www.mindmeister.com/images/x1/help/help_intro_email.png][image: http://www.mindmeister.com/images/x1/help/help_intro_flag.png]
Congratulations, you finished and shared
your first mind map!
Please select a topic to the left or use our search to access specific help topics.
[bookmark: _GoBack]
image6.png
(Famiy

( Health

Icons & Images

2.
o MEe oﬂ‘ﬁv

Rocent lcons images

Mindmeister Default

" 000000EE@

Notes.

Browse icon library...

L= 2K





image7.png
lcons & Images 2
o & . a

Rec

fault 3

-y
g e

Upload a new image...

Mi

Use web image...




image8.png




image9.png
/

3





image10.png
Icons & Images
ollm o @ - m-

Rocent lcons Images

Notes | Liks | Files | Tasks

o [ concept.psd \

3. 2

\

Upload File...





image11.png
Icons & Images
ollm e @ - m-

Rocent lcons Images

Notes | Links | Flles | Tasks

o.@./

Prorty  Completion @,

© 123172012 2 John Damo DusDate | 12/31/2012 -

TR hssigned o | John Domo -
C3) Advancad





image12.png




image13.png
Sharing Settings

This map is... @ Private () Shared () Public
Only you can access tis mind map.
‘Share the map to grant access to other users, or publish t on he web.

Invite People





image14.png
Share "Life Plan”

Email address or name Can edit ~
‘Separato emai addresses with commas.

[lrosomasenocon  DUREN

‘Show current collaborators.

Send a personal message with your invitation
This s optional

Hey Jane,

I made  life plan for this year. Come and join my thoughts.





image15.png
Hello,

MindMeister user John Demo has invited you to collaborate on the mind map Life.
Plan on MindMeister, the online mind mapping site.

Message from John:
Hey Jane, | made a lfe plan for this year. Come and join my thoughts.

Open "Life Plan" ©

matvely,simply paste the link below info the
r ation fied of your browser and press return.
] tps:/www mindmeister comvsignupnvitationds
= 1498700ken=MKHKCSGO





image16.png




image1.png
B0 ot now customers

8 Businoss )

Rodesion oe weboage

{_Famsy
Hobiies )




image2.png
1— o @ t

2 " NewMindMap  New Folder

To-Do List Mesting  SWOT Analysis




image3.png
iter the title of your map and s RETURN




image4.png
Family





image5.png
Format .

Haasliv

Clear Custom Color





